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Record your own learning, intended impact and next steps. Adapt these headings for your portfolio.
Learning title
Give the activity a title you can recognise later.
	



Professional context (optional)
Your role, specialty or practice context, if useful.
	



Activity date
Record when you undertook the learning.
	



Actual time spent
Record your actual learning time and its unit.
	



Activity and sources
What did you do? Include source titles, links or references.
	




Why did I choose this learning?
Describe the question, knowledge gap or development need.
	




What did I learn?
Write the important learning in your own words. Note what remains uncertain.
	




How will this influence my practice?
Explain what you intend to continue, change or explore further.
	




Next action and intended impact
Choose a practical action, who is involved and when you will do it.
	




Review date or trigger
Set a useful date or event for reviewing the impact.
	



Follow-up: what actually changed?
Complete when you review the activity. Describe observed impact, evidence and remaining needs.
	




Supporting evidence (optional)
List useful attachments, notes or references.
	




Development plan or framework link (optional)
Connect the learning to your own development objective or relevant framework.
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